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4.1.7 Any vacancy that occurs during the year shall be filled at the next general
- Meeting provided the vacancy is advertised in the notice of said meeting.

4.2 Powers of Directors

42.1 Directors elected to the Executive Committee, as Directors of the Society,
shall have full control and management of the affairs of the society.

422  No Director, Officer, or Member of the Society shall accept payment for
Society activities unless otherwise passed at a special meeting of the
society.

423 Should the Mills Haven Student and School Enhancement Society
dissolve, any gaming proceeds remaining will be donated to an eligible
charitable organization, or a religious group, or it may be transferred in
frust to a municipality until such time as the assets can be transfeired from
the municipality to a charitable or religious group approved by the Board.

4.3 Duties of Directors

4.3.1 The Chairperson shall:
4,3.1.1  Chair all meetings of the Society;

4.3.1.1.1 In the absence of the Chairperson, the Vice-Chair
shall preside and have the responsibilities outlined
in this section.

43,12  Decide all matters relating to rules of order of the meetings;

43.1.3  Coordinate the effort of all committees. The Chairperson
shall be the ex-officio member of all committees.

432  The Secretary shall:

432.1  Prepare the minutes of each meeting of the Society
and maintain the minute book of the Society;

4322  Inthe event that the Secretary is absent, the
Chairperson or Vice-Chair will appoint an acting
secretary for that meeting only;

4323  Keep all minutes, books, and records of the Society.
These materials are to be forwarded to a new
secretary if one is elected,

4324 Minutes, books and records of the Society should be
kept for a minimum of seven years.

433 The Treasurer shall:
43.3.1  Maintain the books and records prescribed by the

Society relating to the financial matters of the
Society;
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4.3.3.2  Maintain the bank account of the Society;

4.3.3.3  Maximize returns on capital through safe
Investments;

43.3.4  Prepare a financial statement for each meeting and
provide informal interim updates as required;

43.3.5  Prepare payroll for employees of the Society,
Including appropriate payments of Worker’s
Compensation and Revenue Canada requirements,
where applicable;

43.3.6  VYile an Annual Return every year following the
incorporation year;

4.3.3.7  Purchase a corporate seal from a rubber stamp
: company, keep in a secure place should utilization be
necessary for legal purposes;
43.3.7.1  Only the Chairperson and Treasurer will
have authority to use the Society’s seal.

434 Additional Directors of the Society shall have the duties prescribed

by the Society.

4.4 Election of Directors

44.1

442

443

4.4.4

4.4.5

4.4.6

4.47

4.4.8

The Chairperson, Secretary, Treasurer and any other Directors of the
Society shall be elected at the Annual meeting;

Members of the Society may nominate themselves or any other member
for any available position on the Executive Committee. Every member is
eligible for every such available position.

Each Society member has one vote for the election of each Executive
Committee Director.

If more than one person is nominated, voting shall be by secret ballot. Two
Non-voting members will count the ballots.

The election for Chair will be conducted first.

Any member may propose additional Director positions at any meeting of
the Society. If the position is approved by a majority of the members of
the Society present, an election to fill that position shall be held

immediately, in accordance with the procedures for election of the Chair.

A Director position created under section 4.3.6 is dissolved at the next
annual meeting.

In the event that a member cannot fulfill a term on the Executive
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Committee, an election will be held within the next two Society meetings,
. after the position has been duly advertised. The newly elected member
will be appointed to the Society.

44.9 If a member voluntarily withdraws from the Executive Committee during
the year, notification must be given in writing to the secretary.

4.5 Removing Directors ¥rom the Executive Committee

4.5.1 A member elected to the Executive Committee as a Director may be
removed from the Committee by a majority vote if:

4.5.1.1 ~ The member in question has been found to have willfully
contravened the Society’s code of ethics, created undue hardship, stress
or in some way acted in a negligent, malicious or illegal manner;

5.1.2  Notice of the intent to remove the member was provided to the member
At least fourteen (14) days in advance;

3.1.3 The Executive Committee brought forth the alleged misconduct directly
To the person in question at a general meeting to facilitate an open,
Supportive dialogue and examination of the facts so as to help the

Committee members decide how to vote
4.5.1.3.1 Should the member in question be unable to appear they
must notify the Chairperson in writing (i.e. letter, fax, or ¢-mail)
that they will be unable to appear and it will be up to the
Chairperson to either conduct a vote at the next general meeting or
schedule a special meeting at which time the allegations can be
brought forward and a vote to keep or remove the member held.

4.5.1.8.2  Should the member fail to appear, the Executive Committee should
be informed of the allegations against the member in question.
Fach member has a responsibility to bring forward information
that either refutes or supports the allegations being made. The vote
to keep or remove the member will continue as planned.

4.5.18.3 There s a majority vote to remove the member from the Executive
Committee. '
4.5.2 Ifla member refuses to withdraw after expulsion, then the Chairperson _
will follow the procedures as outlined in Section 7 — Resolution of Conflicts.

4.6 Resignation of Directors from the Executive Committee

4.6.1 A Director is able to resign their position from the Executive Committee
Frovided they submit their resignation in writing to the Chairperson.

6.2 Upon resignation, the Director must turnover any and all materials,
ecords, notes or any other items associated with their position to
rovide the best opportunity for continuity in the position.
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5. Auditin

-

S,

5.

|The fiscal year of the Society shall be from September 1 — August 31,
The books, accounts and records of the Secretary and Treasurer shall be
audited at least once each year by arranging for two (2) members of the
Executive Committee to review/audit the books.
5.2.1 A qualified auditor may be hired for this purpose should
the Executive Committee deem it necessary.

The audited financial statements will be presented to Society members
every year at the annual meeting.

The books and records of the Society may be inspected by any member
Of the Society at the annual meeting or at anytime upon giving
reasonable notice and arranging a time satisfactory to the Treasurer,
Secretary and Chairperson. Each member of the Executive Committee
shall, at all times, have access o such books and recoids.

6. Borrowing Money

61

No monies are to be borrowed unless decided on atf a general meeting or
a special meeting called specifically for that purpose.

7. Resolution of Conflicts

7.1 Process

7.1.1  Ifatany time five (5) members of the Society are of the opinion

that the Society is in a state of conflict such that the operation is
significantly impaired, the following will apply:

7.1.1.1 The Chairperson will call a special meeting of the
Executive Committee;

7.1.1.2 At the special meeting, Society members will have an
Opportunity to hear and discuss the issues in conflict;

7.1.1.3 If the Society is unable to resolve the conflict, a
Mediator appointed by the School Board superintendent
will attempt to assist the Society to resolve the conflict;

7.1.1.4 If the Society is still unable to resolve the conflict, the
- Chair will call a special general meeting;

7.1.1.5 The Secretary will provide five (5) days written notice
To all parents and ECS parents of the date, time, place
and purpose of the special meeting;

7.1.1.6 At the special meeting, parents and ECS in attendance
will have an opportunity to hear and discuss the issues in

conflict;

7.1.1.7  On motion, seconded by any parent or ECS parent in
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Attendance at the special meeting, a vote will be held
e respecting the dissolution of the Society, and

7.1.1.8 If a majority of parents and ECS parents vote in favor
of the dissolution of the Society, the Society will be
immediately dissolved.

8. Amendment of Bylays

8|l Bylaws of the Society may be rescinded, altered or added to by “Special
Resolution.”

9. Effective Dat
9l  These Bylaws and amendments to these Bylaws shall come into force

when approved by a majority of Parents and Students enrolled in the
Sehool who vote at a meeting of the Society called for that purpose.

These Bylaws are certified to be in force effective the 15t day of (Mo re b 3 2012.
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Special Resolution

I hereby cértify that the following special resolution was passed at a meeting of the
members of the Mills Haven Student and School Enhancement Society on March 1,
2012,
The by-laws were changed as follows:

The existing by-laws are repealed. They are replaced by the attached by-laws.
Date: March 01, 2012
Signature: (:/\M

Clhesyl i
Title: Co-Chairperson
B

ode ocesSS Aumoe ¢, Do\ 35365 ]

Cgr(;)cs?

FILED 22
APR 18 2012

Registrar of Corporations
Proviiice of Alberta
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By-Layws of the Mills Haven Student and School Enhancement Society

i

The Mills Haven Student and School Enhancement Society shall be accountable to the
school administration and Board, as well as operating within the Societies Act By-Laws.

NAME

1. The name of the School Parents’ Society shall be the Mills Haven Student and School
Enhancement Society.

CODE OF ETHICS (Rights and Obligations of Members)

2. All of the members of the parents’ society shall strive to uphold the guiding principles of the
Mills Haven Elementary School Council Code of Ethics in all their interactions within the
community, the school, any of its programs or activities and events.

2.1

2.2,

2.3.

24.

2

26,

27.

2.8.

29,

2.0

2.11.

2.12,

A member shall endeavor to be familiar with school policies and operating
practices and act in accordance to them.

A member shall practice the highest standards of honesty, accuracy, integrity and
truth,

A member shall recognize and respect the personal integrity of each member of
the school community.

A member shall encourage a positive atmosphere where individual
contributions are encouraged and valued. ‘

A member shall apply democratic principles, supporting the decisions of
the majority.

A mémber shall consider the best interests of all students.

A member shall respect the confidential nature of some school business and
respect limitations this may place on the operation of the parents’ society.

A member shall not disclose confidential information.
A member shall limit discussions at parents’ society meetings to matters
of concern to the school as a whole.

A member shall use the appropriate communication channels when questions or
concerns arise. A member shall not discuss school personnel concerns at parents’
society meetings and shall direct such concerns first to the staff member involved
and then, if necessary, to an administrator.

A member shall declare any conflict of interest.

A member (including Directors) shall accept no payment for Society
Activities, except as passed at a special meeting of the Society.
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" BY-LAWS OF THE MILLS HAVEN STUDENT AND SCHOOL ENHANCEMENT
SOCIETY

The following are the by-laws of the Mills Haven Student and School Enhancernent
Society:

1. Definitions
1.1 In these by-laws:
1.1.1  “Board” means the Board of Trustees of Elk Island Public Schools;

1.1.2° “Council” means the school council for Mills Haven Elementary School;

1.1.3  “Parents” means the parents/guardians of students attending Miils Haven
Elementary School from ECS through grade 6;

1.1.4 “Parents’ Society” / “Society” means the Mills Haven Student and School
Enhancement Society, being the society formed and registered under the
Societies Act in June, 2006;

1.1.5 “Administration” means the Principal and/or Assistant Pr mctpal (or their
designate) of Mills Haven Elementary School,

1.1.6 “School” means Mills Haven Elementary School;

1.1.7  “ECS Parents” means parents of children attending an early childhood services
program at the school;

1.1.8  “School Community” means
1.1.8.1 students enrolled in the school and their parents;
1.1.8.2 children enrolled in the Early Childhood Services program at the school and
their parents;
1.1.8.3 the school staff; and
1.1.8.4 other persons who have an interest in the school.

1.1.9 “Executive Committee” means the people appointed or elected into positions as
Directors to manage the business and/or activities of the Society;

1.1.10 “Director” means a person appointed or elected to the Executive Committee;

1.1.11 “Special Resolution” means

I.1.1L,1  aresolution passed at a general meeting of which not less than 21 days
notice specifying the intention to propose the resolution has been duly given,
and

1.1.11.2 by the vote of not less than 75% of those members who, 1f entitled to do
$0, vote in person

1.1.11.3  aresolution proposed and passed as a special resolution at a general

" meeting of which less than 21 days’ notice has been given, if all the members

entitled tozattend and vote at the general meeting so agree, or

1.1.11.4  aresolution consented to in'writing by all the members who would have
been entitled at a general meeting to vote on the resolution in person.
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2. Membership

2.1 Members of the Society

2.1.1. Any person is qualified for admission as a voting member of the Society (
provided they:
2.1.1.1 Are 18 years of age or older; and
2.1.1.2 Are a parent or guardian of a child registered at the school; or
2.1.13 A parent or guardian of a child registered in the ECS program at
the school, or a non-parent community member who has an interest
in the school;
2.1.14 Have completed any other requirements as set out by the Society’s

Executive Committee.

el No person who is otherwise eligible for admission shall be excluded from
Society because they hold a position on the School’s Council.

2.13 A person shall cease to be a member of the society when any one of the
Provisions under section 2.1.1 are not met

2.14 Although a member cannot resign from the society, no member is obligated
to participate in the activities of the society by virtue of their membership.

2.2 Executive Commitiee

2.2.1 Members of the Society will elect thirteen (13) Directors/Officers to the ,
Executive Committee at the annual general meeting. (

222 Any member of the Society is eligible to stand for election to the Executive
Committee.

3. Meetings

3.1 Annual Meetings
3.1.1 The Society shall hold an annua}- meeting within 60 days following the first
Instructional day of each school year.

3.1.2 Notice of the annual meeting will be provided to the School Community
not less than 21 days before the date of the meeting.

3.1.3 At this meeting, the thirteen (13) voting members of the Executive
- Committee will be elected and/or appointed. Those positions not filled
will be advertised to the School Community and voted upon at the next
general meeting,

3.14 At this meeting, two (2) members of the Executive Committee will be :
elected to audit the books, accounts and records of the Secretary and \
Treasurer.

314 The Chairperson will oversee the election and installation of the new
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Executive Committee. The School Principal and Staff Members of the
School shall be involved in an advisory capacity with no voting privileges.

3.1.5 Copies of the Society’s audited financial statement (setting out the
Society’s income, disbursements, assets, and liabilities) will be provided
to all attendees.

3.2 General Meetings
3.2.1  All general Society meetings shall be open to the School Community.
3.22 There will be a minimum of one general meeting every three months.

3.2.3 Members will be notified of a general meeting in writing to their last known
Address at least 7 days prior to the meeting date.

3.3 Special Meetings

331 A special general meeting may be called by the Society Chairperson if:
3.3.1.1  over six (6) members of the Executive Committee deem it
necessary to call a special meeting;
33.12  Members of the Society present a petition to the Chairperson
- that outlines the reasons for calling such a meeting and has
signatures from at least one-thixd of the Society’s membership.

3.32 Members shall be notified of a special meeting in writing to their last
known address a minimum of seven (7) days prior to the date of the special

meeting.

3.3:3 Voting conduct at a special meeting will be done via secret ballot.

3.4 Quorum
3.4.1 All members shall have notification and are invited to attend; however, the
attendance of seven (7) members of the Society shall constitute quorum for
any general or special meeting.
3.4.2 All members shall have notification and are invited to attend; however, the

Aftendance of seven (7) members of the Society shall constitute quorum
for the Annual meeting,

3.4.3 In the absence of quorum, no motions may be considered or approved; and
3.4.3.1 If a majority of Members wish the meeting to proceed in the
absence of a quorum, the Society shall continue the meeting for
‘purposed of discussion of issues, but sections 3.4.1 and 3.4.2 shall
continue to apply.
3.5 Voting

3.5.1  Any meémber of the Society may make a motion at a meeting.

3.52 A motion cannot proceed to a vote without the support of at least one
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Additional member of the Executive Committee.
3.5.3 Voting on Motions
3.53.1.1 Each member of the Society shall have one vote on every
motion,

3.53.1.2 Each member of the Society will be able to cast a vote on
special resolutions.

3.53.1.3 Voting will be by a show of hands unless a motion is passed to
conduct a certain vote by sccret ballot.

3.5.3.1.4 Members of the Society must be present at the
| Meeting to vote. Voting by proxy will not be allowed.

. Executive Committee
4.1 General

4:1.1 Any member of the Society can be nominated for a position on the
Executive Committee. No member shall be excluded from the Executive
Committee because they hold a position on the Mills Haven School
Council.

41.2 Members of the Society will elect and/or appoint thirteen (13) Directors
(voting members) to the Executive Committee at the Annual Meeting. The
- Executive Committee will consist of;

4.1.2.1  One (1) director to act as the Chairperson;

4.1.2.2  One (1) director to act as the Secretary;

4.1.2.3  One (1) director to act as the Treasurer;

4,124  Six (6) directors to be grade level representatives from each of
grades one through six;

4.1.2.5 One (1) director elected as a German Program Member-at-large;

41.2.6  One (1) director elected as the Regular Program Member-at-large;

4,127  One (1) director as the ECS Representative;,

4.12.8  One (1) director to be the non-parent community member with an
interest in the school.

413 One director on the Executive Committee will be selected as Vice-Chair.
The Vice-chair will preside, in the absence of the Chairperson, atany
meetings of the Executive Committee.

4.1.4 Eligible members include all parents of children registered at Mills Haven
Elementary School, parents of children registered in the ECS program at
Mills Haven Elementary, and non-parent community members with an
interest in the school.

4.1.5 Only members present at the meeting are entitled to nominate candidates,
Be nominated, and vote,

4.1.6 The directors elected/appointed to serve on the Executive Committee will do so until
their successors are elected the following year.




